
 

Provided by Technology Across the Curriculum (TAC) 

oregonstate.edu/tac • tac@oregonstate.edu 

TAC’s got your back! 



Learning Prezi: The Basics   1 

This guide is designed for those who would like to 

start using Prezi and are unfamiliar with its 

interface. Other guides are posted on the TAC 

website and explain other aspects of Prezi. 

 

How Prezi Works 

Opening a blank Prezi will take you to a large white canvas. Think of this as a storyboard that 

you will be able to put all your ideas on. You will be able to zoom to different parts of the canvas 

where your content will be organized. It is important to remember that your audience will want to 

recognize visual connections between your content, so adjust your content accordingly. The 

visual representation of what you are saying should be able to convey the message better than 

the words that you are saying. This is why Prezi can be so effective in comparison to 

PowerPoint.   

Prezi groups all content within frames. Any content completely within a frame will be resized and 

rotated if the frame is resized or rotated. Prezi will zoom to different frames during the 

presentation, so it is important to choose where you want to put your frames on the canvas to 

make your presentation most effective. For a better understand of how frames operate within 

Prezi, watch the Prezi titled “Frames” found in the Prezi section of TAC’s website. 

 

Navigating 

To navigate around the canvas, simply click and drag where you want to go. To zoom, use 

either the mouse wheel or hover your mouse over the right side of the screen and click the 

zoom in or zoom out button. 

 

Adding content 

Text 

To add text, simply click wherever you want your text to begin. You can switch styles of text 

between Title, Subtitle, and Body. In your text box, you are able to change the size, color, 

alignment, and add bullets. You can resize your text box by dragging the arrows on the right 

side of the text box. By clicking and dragging the circle in the bottom right corner of the text box, 

you can resize your text. 

 

http://oregonstate.edu/tac/prezi
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Frames & Arrows 

Adding frames and arrows will help organize the flow of your Prezi. To add 

a frame you can click on the Add Frame button from the drop down menu. 

This will create a new frame and will add it to the presentation path. You 

can also draw a frame to the size you want by clicking one of the other 

options, but these will need to be added to your presentation path 

manually. 

 

Inserting Objects 

Prezi allows you to add images, pre-made shapes, YouTube videos, 

music, voice overs, and more. To add any of these objects, click on the 

insert button on the top of the screen and select what you wish to 

insert. Prezi will allow you to rotate and resize any object just as you 

would with text. If you would like to convert a PowerPoint into a Prezi, 

choose the PowerPoint option in this menu. You are able to choose 

how you would like to insert your PowerPoint slides by being given 

different layout options.  

 

Selecting Multiple Objects 

To select multiple objects, hold down the Shift key and then click and drag a box over the 

objects that you wish to select. Only objects entirely in the box will be selected. Holding down 

the Control key will allow you click and select multiple objects. 

 

Moving, Rotating, and Resizing 

To move, rotate, and resize objects, you must first select 

the object of interest. A box should appear around the 

object that allows you to manipulate it. Clicking and 

dragging on the hand will move the object. The “+” and “-” 

icons will make the object bigger or smaller. You can also 

click and drag the small squares in any of the corners to 

rescale the object. To rotate, click on the circle in the 

bottom right corner and rotate the object. If you wish to rotate the objects in the 

same position, Prezi will help you by snapping the object in the same position 

as the previous object. 

 

Path Points 

Your path points, or the sequence your Prezi will follow, are located on the left-

hand side of the screen. To set your path in Prezi, click the Edit Path button on 

the left side.  You can click and drag these up and down to reorder them. If you 
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wish to add more path points, simply click on the content on the canvas that you wish to add. If 

you would like to have your presentation zoom to a certain point on the canvas, zoom to that 

point on your screen and click Add Current View. This will automatically create an invisible 

frame around your point of interest and add it to your path. You can draw your own invisible 

frames by choosing Draw Invisible Frame under the Frames & Arrows menu. Creating invisible 

frames gives you more options for path points.  

 

Saving & Previewing 

Your Prezi will automatically save every few minutes, however it is important to make sure that 

your Prezi has saved. Click the save icon in the upper left corner of your screen to ensure this. 

Now to preview your Prezi, click the blue Present button in the upper left corner to begin 

presenting. Use the arrow keys to advance to the next path point. To escape your Prezi at any 

time, press the Esc key on your keyboard. 

 

Presenting 

To begin presenting your Prezi to your audience, log in to your Prezi account and click on the 

Prezi you wish to present under Your Prezis. This will take you to a new window where you can 

present, download, and share your Prezi. You can click on the left and right arrows on the Prezi 

to advance your presentation. To view your Prezi in full screen, click the full screen button in the 

bottom right corner. 

Prezi is interactive and will allow you to move around your canvas during your presentation. 

This gives you the ability to navigate and zoom into content manually to create a dynamic 

viewing experience. Use the arrow keys on your keyboard to advance to the next path point. 

 

Need More Help? 

Technology Across the Curriculum (TAC) provides Prezi tutorials, webinars, and personalized 

assistance that can help you build the Prezi that you need. If you have more questions 

concerning how to use Prezi or care for additional Prezi assistance, TAC is here to help. 

Website: Oregonstate.edu/TAC/ 

Email: Prezi@oregonstate.edu 

 

http://oregonstate.edu/tac/
mailto:Prezi@oregonstate.edu

